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In a fast-paced workplace, where emails fly at lightning speed, precision and brevity are essential for good
communication. But all too often we let spell-checkers do the dirty work—because many of us have
forgotten the simple grammar rules we learned in school.
 
In How Not to Write, Terence Denman, instructor with the U.K.-based Plain English Campaign, sets out the
top 10 grammar myths and the 10 grammar rules to live and work by. Readers will learn to:
 
     •  Position prepositions
     •  Chop off unwanted auxiliaries
     •  Root out passivity
     •  Eliminate extraneous adjectives
     •  Punctuate with impunity
 
With a breezy, wry, and accessible tone that never scols but always enlightens, How Not to Write is an
indispensible guide to clear, concise, and correct language in the workplace.
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From reader reviews:

Myra Flory:

Now a day those who Living in the era exactly where everything reachable by connect with the internet and
the resources included can be true or not demand people to be aware of each facts they get. How many
people to be smart in having any information nowadays? Of course the answer is reading a book. Studying a
book can help persons out of this uncertainty Information especially this How Not to Write book since this
book offers you rich information and knowledge. Of course the knowledge in this book hundred per cent
guarantees there is no doubt in it as you know.

Clarence Riley:

Reading a e-book tends to be new life style within this era globalization. With reading you can get a lot of
information that will give you benefit in your life. Having book everyone in this world can easily share their
idea. Guides can also inspire a lot of people. Lots of author can inspire all their reader with their story or
even their experience. Not only situation that share in the guides. But also they write about the data about
something that you need instance. How to get the good score toefl, or how to teach your sons or daughters,
there are many kinds of book that exist now. The authors in this world always try to improve their expertise
in writing, they also doing some research before they write to their book. One of them is this How Not to
Write.

John Buckner:

Your reading 6th sense will not betray a person, why because this How Not to Write guide written by well-
known writer we are excited for well how to make book that can be understand by anyone who all read the
book. Written inside good manner for you, still dripping wet every ideas and publishing skill only for
eliminate your personal hunger then you still skepticism How Not to Write as good book not merely by the
cover but also through the content. This is one publication that can break don't assess book by its protect, so
do you still needing an additional sixth sense to pick this particular!? Oh come on your studying sixth sense
already alerted you so why you have to listening to yet another sixth sense.

Michelle Jennings:

Within this era which is the greater particular person or who has ability in doing something more are more
treasured than other. Do you want to become certainly one of it? It is just simple way to have that. What you
are related is just spending your time little but quite enough to get a look at some books. One of several
books in the top collection in your reading list is definitely How Not to Write. This book that is certainly
qualified as The Hungry Hills can get you closer in growing to be precious person. By looking right up and
review this reserve you can get many advantages.
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