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 This book provides users with thorough coverage of features and simple step-by-step instructions to quickly
master the Microsoft Word 2002 program. A “learn by doing” approach is achieved through numerous
hands-on activities and the easy-to-follow chapter instruction lists. The book also prepares learners for the
Microsoft Office User Specialist certification exams for Word Core and Word Expert.   Main headings for
specific chapters include: creating and editing business documents, working with special features, creating
reports and special documents, advanced documents and features, and desktop publishing.  For office support
personnel, administrative assistants, secretaries, office assistants, trainers, computer help desk professionals,
and office users of the MS Word program.
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From reader reviews:

Manuel Jett:

Hey guys, do you would like to finds a new book to read? May be the book with the title Microsoft Word
2002 Made Easy suitable to you? Often the book was written by popular writer in this era. Typically the
book untitled Microsoft Word 2002 Made Easyis the main one of several books in which everyone read now.
This book was inspired many people in the world. When you read this e-book you will enter the new shape
that you ever know just before. The author explained their strategy in the simple way, therefore all of people
can easily to know the core of this guide. This book will give you a lot of information about this world now.
To help you to see the represented of the world in this particular book.

Jack Alexandre:

Do you have something that you want such as book? The e-book lovers usually prefer to select book like
comic, short story and the biggest an example may be novel. Now, why not attempting Microsoft Word 2002
Made Easy that give your pleasure preference will be satisfied by simply reading this book. Reading routine
all over the world can be said as the way for people to know world better then how they react in the direction
of the world. It can't be said constantly that reading practice only for the geeky individual but for all of you
who wants to end up being success person. So , for all you who want to start reading as your good habit, it is
possible to pick Microsoft Word 2002 Made Easy become your personal starter.

Elvis Quinlan:

Beside this specific Microsoft Word 2002 Made Easy in your phone, it could give you a way to get closer to
the new knowledge or facts. The information and the knowledge you are going to got here is fresh through
the oven so don't always be worry if you feel like an old people live in narrow commune. It is good thing to
have Microsoft Word 2002 Made Easy because this book offers for you readable information. Do you
occasionally have book but you do not get what it's facts concerning. Oh come on, that won't happen if you
have this in your hand. The Enjoyable option here cannot be questionable, such as treasuring beautiful island.
Use you still want to miss it? Find this book as well as read it from now!

Irene Allen:

A lot of e-book has printed but it differs. You can get it by internet on social media. You can choose the most
beneficial book for you, science, comic, novel, or whatever simply by searching from it. It is identified as of
book Microsoft Word 2002 Made Easy. Contain your knowledge by it. Without causing the printed book, it
can add your knowledge and make an individual happier to read. It is most important that, you must aware
about guide. It can bring you from one destination for a other place.
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